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Please complete the details below and return your form to 195 Upper Dock Street, Newport, NP20 1DA or email it to Homes&Communities@newportcityhomes.com. If you are a joint contract-holder please note that you will be ending your part of the contract only. Please ensure that you have discussed this with the other joint contract-holder(s) before signing this form and give them notice of your intention to leave.  If the other joint contract-holder(s) also wish to end their part of the contract they too should complete a Notice to Quit form.
You must give us at least four weeks' written notice that you wish to end your contract. Your contract can end on any day, but the four weeks’ notice should start from the time we can reasonably be expected to have received your notice. That is, during business opening hours. As an example, a notice sent at 7pm on a Friday night would not be received until 8am on the following Monday morning.
Your Name(s)           
__________________________________________________________



         

__________________________________________________________
Address


__________________________________________________________




​​​​​​​​​​​​​​​​​​__________________________________________________________

Phone number(s)
__________________________________________________________
Email Address

__________________________________________________________

Your contract states that you are required to give at least four weeks’ written notice that you wish to 
end your contract. 
Effective date of 4 weeks’ notice  __________________________________________________
​​​​​​​​

What date will you be leaving your property?  _________________________________________
I / We authorise Newport City Homes to dispose of any other items left at the end of the contract and understand that I / we will be charged for this.

I / We will return the property keys to Newport City Homes, 195 Upper Dock Street, Newport. NP20 1DB by 12.00 p.m. on the day that the contract ends in the key envelope provided.  I / We understand that if the keys are not returned by this time there may be a recharged cost for changing the locks on the property or further rental charges.
Signed_________________________________Dated_________________________________
Signed_________________________________Dated_________________________________
Forwarding Address (Must be provided) 
_____________________________________________________________________________
